EMPLOYMENT CONTRACT NO …
In ....../where/….. on …../date/…..
…………………… (registry code ………………), whose registered office is at ………………………………… and whose representative is ……………….. (hereinafter called "the Employer") 

and

…………………… (identity code ………………), whose address is …………………………………, telephone is ………………. and e-mail is ………………………… (hereinafter called "the Employee")
(hereinafter called as the "Parties" or a "Party", as the context may require).

The Parties have hereby concluded the present contract (hereinafter called "the Contract") in the following:
1. TERM OF THE CONTRACT
1.1. The Employee shall start working at the Employer on ............... 
1.2. The Contract is concluded for an unspecified term.
1.3. The probationary period shall be 4 (four) months, which starts from the first day of employment. The last day of probationary period shall be ................ 
1.4. The place of performance of work is ...............
1.5. The Employee shall work full-time. The working time shall be 8 (eight) hours a day and 40 (forty) hours a week. The beginning, end and breaks in working time are regulated in employment regulations or rules of work established by the Employer or agreed upon by the Employer and Employee.

2. OBJECT OF THE WORK
2.1. The Employee shall work as …………. 
2.2. The main duties of the Employee shall be:
............................................................................................................................................................................................................................................................................................................................................................................................................... 
2.3. Other main responsibilities of the Employee, the Employee’s rights and obligations and the liability of the Employee are defined more precisely in the job description, which shall be an inseparable part of the Contract (Annex 1).
2.4. The Employee shall follow the Employer’s Articles of Association, all legal decisions and one-time work assignments of the Board and direct chief, which are of best interest of the Employer and perform other tasks that can be reasonably assumed from the nature of the work. 
2.5. The Employee shall fulfil its duties according to the employment regulations or rules of work established by the Employer, job description and other work regulations and legislation. All the regulations and rules of work established by the Employer and other work related document shall be presented to the Employee for introduction and signing.
2.6. The duties of work shall be given and controlled by …../job title/….. . Employee shall perform its duties loyally, bearing in mind the benefit of the Employer, in accordance with his knowledge and skills and with the necessary diligence arising from the characteristics of the work. The Employee shall avoid any activities or non-performances of his side, which may compromise the good name of the Employer, social connections, client relationships or economic interests or may cause financial or non-financial harm to the Employer or to third persons.
2.7. The Employee shall be obliged to uphold the reputation of the Employer in the eyes of the clients, business partners and public and avoid any activity or non-performance, which may cause discontentment of clients or business partners or public criticism.
2.8. The absence from workplace for personal reasons is permitted only on consent of the Employer. In case of unexpected absence from workplace (sickness, injury, sickness of family member, death etc.) the Employee shall inform the Employer as soon as possible.
3. PAYMENT CONDITIONS
3.1. The basic wage of the Employee shall be.................... (EUR) monthly.
3.2. Depending on the performance of the Employee, the Employee shall be entitled to receive bonus or incentive pay.
3.3. The wages shall be paid to the Employee monthly on ………..date via bank transfer to the Employees bank account …………. or other bank account that has been provided by the Employee to the Employer in a format which can be reproduced in writing.
3.4. The Employer shall correctly withhold from the wage all income tax, unemployment insurance tax and the mandatory pension insurance payment. The Employer shall calculate and pay social insurance tax according to the respective legal acts in force.  
4. HOLIDAYS
4.1. The Employee shall be entitled to 28 (twenty eight) calendar days of annual holiday every calendar year according to the holiday schedule compiled by the Employer. The Employer shall draft the holiday schedule pursuant to the work arrangement and workload, taking into consideration the wishes of the Employee.
4.2. The Employee shall be granted additional holidays pursuant to the applicable legal acts in force.
5. OTHER OBLIGATIONS OF THE PARTIES
5.1. The Employee is obliged to work for the Employer according to the Contract, take and fulfil any legal orders from the Employer, which comply with the law and the working regulations and rules set by the Employer. The Employee shall follow the fire safety regulations, occupational health and safety requirements and other rules of work organisation that have been established by the Employer.
5.2. The Employer is obliged to provide any means of work safety and means of working, which are necessary for the Employee to perform his duties. The Employer shall provide any training which is imposed by the law or foreseen by the Employer.
5.3. The Employee may not, without previous written consent of the Employer, work for a competitor of the Employer, comply with the competitors’ commands or act as a competitor for the Employer. A competitor of the Employer is any entrepreneur, which acts in the same field of occupation, i.e. …………………. In case of doubt if a third person constitutes a competitor to the Employer, the Employee is obliged to turn to the Employer for advice.
5.4. The Employee is obliged to keep confidential all information which can be regarded as production or business secrets of the Employer (esp. information about the Employer’s economic situation, strategic skills, administration of the Board, clients of the Employer and the pricing strategy etc.) and not reveal such knowledge to third persons without a prior written consent from the Employer. The production and business secrets of the 
Employer are not information which is publicly available (i.e. can be found in a public register or public reports). The Employee may reveal the production and business secrets to public authorities in cases foreseen in the law and has to inform the Employer beforehand. The obligation to keep confidential any production and business secrets of the Employer shall be indefinite and thus is valid also after the termination of the Contract.
5.5. The Employer may specify additional rules for protection of production and business secrets in work rules and regulations which shall also be obligatory for the Employee.
5.6. In case of a breach of Article 5.4 of the Contract during the validity of the Contract or after termination of the Contract, the Employer is entitled to a contractual penalty up to last 6 (six) months average salary of the Employee and compensation for the damage caused by the breach of this duty.
5.7. The Employee is obliged to preserve the property of the Employer. The Employee shall be responsible for retaining the property of Employer which is used for fulfilling work tasks. The Employer shall be entitled to compensation for damages for covering the loss or damages to the property of the Employer.

6. FINAL PROVISIONS
6.1. Either Party may cancel the contract at any time pursuant to the conditions in the Employment Contracts Act of Estonia. The Parties shall give an advance notice informing the other Party of the cancellation according to Articles 96, 97, 98 or 103 of the Employment Contracts Act. The notice shall be given in a form which can be reproduced in writing and be unconditional.
6.2. In case of an unauthorized absence from workplace without prior statement of cancellation of the Contract or without following the notice period, the Employer is entitled for a contractual penalty up to one month’s average wage of the Employee.
6.3. Regardless of the reason for termination the Employee is obliged to return all the material assets (including documents and means of work etc.) to the Employer no later than on the last day of employment.
6.4. The Parties shall attempt to resolve all disputes relating to the Contract through negotiations. If the Parties fail to resolve the disputes relating to the Contract through negotiations, the dispute shall be resolved according to the laws of the republic of Estonia.
6.5. The annexes of the Contract embody an inseparable part of the Contract, incl. amendments of the Contract, which shall be agreed on upon signing the Contract or henceforth.
6.6. Upon signing of the Contract the Employee confirms that he has had the possibility to access and examine all the work rules and regulations, job description, work safety and fire safety regulations and obliges to follow those requirements and conditions.

6.7. The Contract is concluded and signed in two copies, both of which shall have identical legal power – one for the Employee and one for the Employer. 

Annex 1- Job description
Annex 2 – Work rules 
The Employer
The Employee
………………………….
………………………..
2
4

